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BUSING PROCEDURES FOR FIELD 

TRIPS/EXTRACURRICULAR ACTIVITIES 
 

Background  

 

Mother Earth’s Children’s Charter School (MECCS) recognizes the value of educational 

opportunities that abound in the world outside the school building and therefore makes its 

transportation system available for co-curricular and extra-curricular travel and studies that 

complement the curriculum. 

 

Procedures 
 

1. When MECCS buses are used for field trips/extracurricular activities, a driver approved by 

MECCS must operate the bus.  

1.1 This may be a regular driver, spare driver or an approved teacher/volunteer driver. 

1.2 In instances where the driver is an approved teacher or regular driver, no driver wages 

will apply. 

 

2. All field trips/extracurricular activities require a Trip Report to be authorized by the Principal 

or designate.  

2.1 This Trip Report shall serve as the permit which allows the trip to take place. It also 

serves as the mechanism for reimbursement of out of pocket expenses incurred by the 

driver as well as serves as a log of the kilometres the bus has traveled in order that the 

school is charged accurately for the use of the bus.  

2.2 The driver shall be responsible for ensuring that the information regarding expenses 

and kilometres are properly recorded on the Trip Report. 

 

3. Drivers are not responsible for student behaviour while on the bus beyond that of ensuring 

that the bus operates safely.  

3.1 It is expected that the school will provide supervision by teachers and/or MECCS-

approved coaches in order to ensure that an acceptable level of student conduct is 

maintained. 

 

4. It is expected that the teacher supervisors will provide assistance in ensuring that students 

respect the cleanliness of the bus. 

 

5. Only the driver and those persons authorized in writing by the Principal/ designate may ride 

the bus. 

5.1 School personnel shall provide to the bus driver a list of all passengers approved to 

ride on the bus (i.e., students, teacher/coaches and adult supervisors).  This list shall 

be kept on the bus for the duration of the trip and shall be verified prior to the return 

ride and adjusted to reflect additional or fewer riders. 
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5.2 If a student rides to a school-related event on a school bus, and then wishes to return 

with a parent, this transfer of responsibility must be approved by the supervising 

staff/coach and the passenger roster mentioned above, shall be updated accordingly. 

5.2.1 If the parent mentioned in 5.2 above is not approved as an authorized driver 

under Administrative Procedure 559 Student Transportation in Private 

Vehicles, parents are only permitted to transport their own children to or from 

a school-related event. 

5.2.2 If the parent mentioned in 5.2 above is approved as an authorized driver as 

provided in Administrative Procedure 559, they may only transport those 

students who are not their own children if written approval of the child’s 

parent/guardian has been filed with the supervising staff/coach prior to the 

commencement of the trip. 
 

6. The travel to and from the destination is considered to be part of the extra or co-curricular 

event.  Students cannot disembark from the bus at an alternate drop off location, (such as a 

highway stop along the route). 
 

7. Volunteer adult supervisors may, upon the approval of the Principal, accompany a school 

group on a field trip to assist the teachers involved. Pre-school children of adult and teacher 

supervisors will not be permitted to accompany the group. 
 

8. It is the driver’s responsibility to ensure that the bus is cleaned and swept following each trip, 

and that the bus is left in a condition that it is ready for the next trip.  
 

9. Drivers are expected to arrive at the school at least ten (10) minutes prior to the scheduled 

departure time. 
 

10. The Principal shall approve the activities of drivers while on stand-by. This does not 

necessarily mean that drivers must remain on-site during the stand-by period; however, it is 

important that there is sufficient communication between the school personnel and the driver 

to ensure that the needs of the students involved in the event are met. 
 

11. Adequate time shall be allotted for field trips/extracurricular activities to ensure that all laws 

and regulations with respect to the safe transportation of students can be sustained. 
 

12. In accordance with our provincial carrier status, all travel must be within the Alberta 

provincial boundaries. 

 

 

References: Sections 45, 51, 52, 60, 61, 113, 117, School Act 

Traffic Safety Act 

School Bus Operation Regulation 

Student Transportation Regulation 250/98 (amended AR 197/2000) 
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